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DOSSIER  POUR UN SEJOUR AU PAIR DOWN UNDER

Toutes les informations sont sur www.lesenfantsdabord.fr

Ci-dessous vous trouverez le dossier à compléter, avec une petite introduction, qui explique précisément les conditions du séjour et vous donne des conseilles pour votre dossier. N’hésitez pas à nous contacter si vous avez besoin d’aide.

Lorsque vous avez terminé votre dossier, vous nous le retourner par email ou par la poste, avec les cheques pour les frais de dossier de 250 € et 450 € pour le placement à l'ordre de Les Enfants d'Abord (vous pouvez faire 1 cheque de 700 €) Si nous vous avons fait un devis pour un séjour plus complet, ne tenez pas compte de ces frais et référez-vous à votre devis.

Si vous avez la possibilité de scanner tous les documents, vous pouvez nous envoyer le tout par email, et vous pouvez, si vous désirez payer par numéro de CB (les 16 numéros + date d'expiration + 3 numéros de sécurité au verso) au lieu de payer par cheque.

 

Si vous envoyez les documents par la poste, adressez l'envoie à :

Les Enfants d'Abord, 4 avenue Berthelot, 69007 Lyon

 

Votre dossier sera traité dès réception de tous les documents et frais demandés.

CONDITIONS DE PLACEMENT ET ANNULATION

Dès réception de votre dossier, il sera transmis à nos correspondants à l’étranger qui le proposeront aux familles d’accueil. Vous serez ensuite mis en relation avec la famille qui désire vous accueillir. Dès que vous aurez choisi votre famille d’accueil nous ferons la demande de visa ensemble.

Il n’est pas possible de choisir une ville ou une région précise. Le secteur qui vous sera proposé dépendra entièrement des offres des familles d’accueil.

La date du départ sert uniquement à titre indicatif. Votre départ effectif dépendra également des offres des familles d’accueil et sera ensuite discuté avec eux.

Dans le cas où il n’y aurait pas de familles d’accueil disponibles en Australie, nous vous proposerons de vous chercher une famille d’accueil en Nouvelle Zélande ou de faire des jobs en Australie.

Si vous désirez annuler votre séjour ou si aucune famille d’accueil n’a choisi votre candidature, nous ne vous remboursons pas. Nous vous proposerons de reporter votre séjour à une autre date ou de changer de destination ou de programme.

J’ai lu et j’accepte les conditions ci-dessus. Date, lieu et signature
WHAT IS AN AU PAIR?

Most Australian host families call an au pair a nanny!

As au pair you take part in a cultural exchange program. You get the opportunity to earn and learn. For the au pair programme you must fit the following: 

· Age 19 minimum. 18 only if you have the BAFA and good english

· Be non-smoker! 

· Be unmarried and have no children

· Be flexible, friendly and open

· Be happy to help with childcare and light housework, usually up to 30 hours per week

· Able to stay for a period of 6 months (this is a visa restriction you must respect!)

· Be fit and healthy, no criminal record

The au pair should help look after the children and do some light housework in exchange for a comfortable room, pocket money, food & drink, the chance to get a taste of the host family’s cultural and social life and learn a little bit of the local language. 

YOUR REWARDS

You can expect 1 or 2 full days off per week and lots of time to study and enjoy! You pay for your flights and language classes. 

Au Pair, up to 30 hours (incl. babysitting), pocket money approx $150 - $180 p/w, extra hours (school holidays etc. approx $7 per hour)  

EXPERIENCE REQUIRED

Most au pair families would like to see that you are keen on children and have looked after children before. We require at least one childcare reference, even if it is just from babysitting. The other reference can be a character reference. If you have no experience yet, get some today; volunteer with a neighbour or school nearby to baby-sit, play, coach, teach, help with reading and ask for a reference!

EXPECTED DUTIES

Duties will vary by family, but expect the following to be part of your duties in most families. The family should prepare a detailed handbook outlining expectations. 

· Wake the children in the morning and get them ready 

· Help the children to tidy their rooms and make their beds 

· Prepare breakfast and lunch for the children + clean up dishes from meals

· Make sure children have books and homework for school 

· Take children to/from school (driving license is needed for some families)

· Tasks while children are at school: shopping, light housework 

· Prepare a healthy afternoon snack 

· Assist the children with their homework, initiate and supervise play 

· Help the children with their bath routine and help get them ready for bed

· Baby sitting 

AU PAIR CHECKLIST

Use black print and write clearly, a neat profile shows a keen candidate!

This is what you need (where you see a (F), forms are attached)

1) Au Pair Registration form (F) 
2) Dear Family letter Tell about you and your family, your friends, your pets, your hobbies and interests, likes/dislikes, your home, your town, your region, what sort of work/study you do/have done, all about your childcare experience (details about ages, duration and type of care), your plans for the future AND details of any special skill, passion or talent that you have. An au pair can be as much a coach as a carer, especially with older children, so your hobbies, skills and talent are very important. As a guide, write between 200 and 500 words.
3) Picture collage, glue some photos on A4 and write notes with them. Use nice photos to allow the family to see your very best smile. If possible, use photos of you interacting with children. Maybe a photo of you ‘in action’ showing your favourite sport or hobby! 
4) At least two references (F) MORE references are a great bonus!
5) Medical certificate no more than 3 months old, provide a certificate confirming that you are fit to work with children.
6) Police Check  
7) Signed au pair agreement (F) please read this carefully before you sign
8) Copy of your passport

9) Copy of driving license

10) Copy of other relevant certificates: first aid, childcare qualifications, BAFA, final school diplomas etc.
AU PAIR REGISTRATION FORM

Read all questions carefully and write clearly (preferably in CAPITALS).
Please circle the correct answer like this: Yes / No   or cross out what is not applicable, or write the correct answer in bold or red.  

The more time you choose FLEXIBLE, the easier it will be to place you quickly!



     
	Title
	⁯ Miss   ⁯ Mrs


	First name
	

	Surname
	

	Email address
	

	Telephone 
	

	Mobile
	

	Skype address
	

	Postal address
	

	Town
	

	Post code
	

	Country
	

	Starting Date


	Between …………….. and ……………..
               (dd-mm-yy)         (dd-mm-yy)

	Period of duration

(in months)
	
(6 months minimum)

	Date of Birth 
dd – mm - yyyy
	

	Marital Status
	⁯ Single/in relationship with boyfriend-girlfriend/divorced

	Nationality + Passport number
	

	Smoker (be totally honest!)
	⁯ Yes     ⁯  No     ⁯ Only outside and off duty



	Driving License
	⁯ Yes     ⁯  No         Since …………….


	Light Housework
	⁯ Flexible                   or          Maximum 1 hour per day    




	Hours per week
	    Flexible                   or          25-30 hrs only  

  

	 Pocket money
	⁯ Flexible (from $150-$180 for 25 hours + approx $7 p/hr)     or
⁯ From $ …………..

	Spoken English
	⁯ Good      ⁯ Very Good       ⁯ Excellent/native

	Childcare Experience
	⁯ Some      ⁯ Plenty      ⁯         Very extensive

	Childcare qualification 
	    Yes               No  

(if yes, what qualification and include copy of certificate)  



	Happy to care for children under 2
	⁯ Yes*         ⁯  No          ⁯ Yes, but not sole care 

(we do not expect sole care for under 2 unless you are qualified)

	Maximum number of children to care for
	
Flexible       or          no more than ………children

	Preferred children’s age range


	
Flexible       or          Between ………. and ……….

	Care for child with special needs (disabled)
	Yes, but not sole care                     No

(we do not expect experience but if you are happy to learn, tick YES)

	Accept family of different race or religion?
	⁯ Yes     ⁯  No    

	Accept pets in the house?
	⁯ Yes     ⁯  No    (No to dog / no to cat / no to all)

	Accept pet care?


	⁯ Yes     ⁯  No    

	Accept single parent family?
	⁯ Yes     ⁯  No    ⁯ Yes, but single mother only

	Have you been
au pair before?
	⁯ Yes*     ⁯  No    

(If yes – please give details in your letter and submit reference – you will get high priority!)


Hobbies / Talents – explain in more detail in your letter!

	I Enjoy
	⁯ Sports
	⁯ Hobbies
	⁯ Music

	(More options possible)
	⁯ Swimming
⁯ Cycling
⁯ Tennis
⁯ Horse riding
⁯ Martial Arts
⁯ Water sports
⁯ Other
	⁯ Reading
⁯ Art & Craft
⁯ Astronomy
⁯ History
⁯ Languages
⁯ Games
⁯ Other
	⁯ Listening to music
⁯ Singing

⁯ Playing recorder/flute
⁯ Playing piano
⁯ Playing violin
⁯ Playing guitar
⁯ Other


CHILDCARE REFERENCE

This person is applying to be an au pair abroad - 
	Au pair name
	

	Date of Birth
	


We know this person as our;  Babysitter / Nanny-Au pair/ Employee (nursery – school) / Club leader/ Trainee (if learning to be child-carer) / Other (please circle and specify)
………………………………………………………………………………………………………………

Since when do you know this person?...................................................................................

What are the ages, sex and number of children the candidate looked after 

………
boy(s)
…………………years old, ………
girl(s)
 ………………..        years old

Duties included (pls circle) 

	Nappy change
	Potty training
	Help with homework
	Caring for sick child
	Light housework/cleaning

	Bottle feed + preparation
	Read stories
	Help children get dressed
	Tidying up
	Simple cooking

	Spoon feed
	Bath time
	Bed time
	Outings/excursions
	Food shopping


	Please rate
	Excellent
	Good
	Fair
	N/A

	Communication with children
	
	
	
	

	Entertain/play with children
	
	
	
	

	Patience
	
	
	
	

	Flexibility
	
	
	
	

	Able to follow instructions
	
	
	
	

	Communication with adults
	
	
	
	

	General work quality
	
	
	
	

	General attitude
	
	
	
	


Would you recommend this person to work with children? Yes / No

Any comments? ……………………….…………………………………………………………………

…………………………………………………………………………………………………………………………

	Referee’s name/position*
	Speaks English yes / no  

	Address 
	

	Telephone
	Daytime:

Evening:                                  

	Signature & date
	


By giving your reference you give permission to be contacted 

*family references are only valid as additional references (not part of minimum requirement)
CARACTER REFERENCE

This person is applying to be an au pair abroad - 
	Au pair name
	

	Date of Birth
	


How long have you known the above person? …………………………………..

What is your relationship with this person? 

Teacher-Tutor / Employer / Religious leader / Other (please circle and specify)

…………………………………………………………………………………………………………….

You must not be related (family member) or be ‘best friend’ of the same age group!

	Please rate
	Excellent
	Good
	Fair
	N/A

	Communication skills
	
	
	
	

	Patience
	
	
	
	

	Flexibility
	
	
	
	

	Reliability
	
	
	
	

	Able to follow instructions
	
	
	
	

	General work quality
	
	
	
	

	General attitude
	
	
	
	


Would you recommend this person to work with children? Yes / No

Any comments? ……………………….…………………………………………………………………

…………………………………………………………………………………………………………………………………………………………………………………………………………………………………

	Referee’s name*
	Speaks English yes / no  

	Address 


	

	Telephone
	Daytime:

Evening:

	Signature & date
	


By giving your reference you give permission to be contacted 

*family references are only valid as additional references (not part of minimum requirement)
AU PAIR AGREEMENT
1. I …………………………………………confirm that I have read and understood all material provided and that I fulfil all criteria and agree to abide by the au pair program guideline and conditions
2. I confirm that all information I have provided is honest, correct and complete

3. After my confirmed placement I agree to stay in touch with the host family

4. I will not travel to the family until all details are confirmed by the agency 

5. I understand that I need to arrange and pay for travel to/from my host country and ensure my passport and visa are valid for the duration of stay

6. I will respect the family contract and house rules and will carry out my duties to my best ability

7. I shall seek advice of the host family before using any form of discipline on the children and under no circumstances shall I hit the children or leave them alone

8. I understand that the success of the au pair experience depends largely on my initiative and flexibility to adapt. 

9. Within the first week, I will inform my agency of my contact details.

10. If I have any problems or questions, which I cannot resolve with the host family, I shall contact the local agency for assistance. 

11. I will make every effort to resolve any differences with my host family. If a solution is not found, I will give 14 days notice and may apply for a new placement. During notice, duties and pay continue as normal unless by mutual agreement. I inform the local agency of notice given.

12. If I request to be placed in a new family, I understand I may have to move to another city and cover my own travel cost

13. I shall not hold the agency responsible for any losses, injury or damage

14. I understand that I can be expelled from the au pair program if I fail to abide by this agreement, if I breach contract with the family or if there is a case of gross misconduct. This includes (but is not limited to) lying on a profile and falsification of documents. 

Signature 
………………………………….

Place

………………………………….
Date 
………………………… 

_____________________________________________________________________________

Les Enfants d’Abord – 4, avenue Berthelot – 69007 Lyon – France – Tel (+33) 472.73.11.46

info@lesenfantsdabord.fr - www.lesenfantsdabord.fr
RCS 405 222 852


